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FINANCE ASSISTANT – PART TIME, LONDON 

 

WHO ARE INGENUITY 

A new business consultancy with a difference. 

We help agencies, Brands and Tech businesses start new relationships. 

We’ve always been the trailblazer in the new business space and have now created a 

lead generation model which is completely unique encompassing Events, Content, PR 

and Digital. 

We help agencies & tech businesses find, meet and win new clients. 

We help brands find new agencies, technologies and brand partners. 

 

 

ABOUT YOU 

In this part-time finance role, we’re looking for the following experience and skills: 

Experienced with book-keeping/accounting. 

Great attention to detail and deadline orientated. 

Technically competent, AAT qualified or equivalent. 

SAGE 50 experience preferred but not essential. 

Self-sufficient (after initial onboarding) and will take ownership of the role and its 

responsibilities. 
 

 

THE ROLE 

Main areas of the role will include: 

Full Purchase Ledger responsibility. 

Cash Expenses. 

Credit Card Expenses. 

Posting bank transactions. 

Bank Reconciliations. 

Assisting with Sales Invoicing. 

VAT Returns. 

Other Ad-hoc projects/activities. 
  

 

NOTES 

Please note this is a part-time role and we can be flexible to suit the right person. We’re 

looking for 15-20 hours per week, to be spread over 2-4 days. 

Please get in touch with Lucy.wells@ingenuitylondon.com for more information. 
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WHAT IT’S LIKE TO WORK AT INGENUITY 

The team are all very different. However, we do share some common attributes; 

sociable, opinionated, articulate, intelligent, good sense of humour, relentless and 

enthusiastic. 

We are a social bunch with a great culture. The teams are genuinely close and very 

supportive - which has always been part of the make-up of Ingenuity. 

Every Friday we have breakfast delivered to the office and socials are arranged at least 

once a month with a bigger summer and Christmas day out. 
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